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Central Elementary School 
 
 
School Motto 
Reaching New Heights-Soaring to Excellence 
 
School Vision 
 

Our vision is for Central Elementary School to be a safe and 
loving environment full of positive, caring teachers and staff 
meeting the academic, physical, and emotional needs of each 
child – whatever it takes. 
 
School Mission 
 

Our mission is to provide a learning environment which: 
• Places the child first in all decisions made. 
• Uses best practices and the latest technology.  
• Sets high expectations for all staff, parents and students. 
• Supports all students and helps them reach their individual 

potential.  
• Communicates and works as a team with parents and the 

community to ensure each child’s success.  
 
 
 
 
 
 
 
 
 

This handbook does not supersede Van Buren School District Board Policy. 
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  2015-2016 
     

Dear Parent/Guardian: 
  

The faculty and staff of Central Elementary welcome 
you and your child to a new school year!  We are looking 
forward to a successful year. At Central, we promote high 
standards and a positive school climate.  Our faculty and 
staff are here for one reason and that is to educate your 
child.  We ask for and welcome your participation and 
support.  Our goal is to provide your child, our students, 
with an encouraging learning environment.  

 
Reaching New Heights-Soaring to Excellence 

 
Sincerely, 

 
Cindy Mizell 
cmizell@vbsd.us  
Principal 

 
 

Our Central Elementary School (CES) Student 
Handbook can be found on our school website. The 
handbook contains general information, rules, 
regulations and policies pertaining to Central. Please 
review and discuss the contents with your child and 
indicate that you have done so by signing & returning 
this page/form to your child’s teacher or to the CES 
office.  

    
______________________________  ________________   

  Signature of Student    Date 
 
 ___________________________________  ___________________ 
  Signature of Parent/Guardian  Date 
 
  

Homeroom Teacher _____________________ & grade _________ 
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ANTI-BULLYING POLICY 
We believe every student should enjoy our school equally, feeling safe, secure 
and accepted regardless of color, race, gender, popularity, athletic ability, 
intelligence, religion and nationality. Bullying can be consistently pushing, 
shoving, hitting, and spitting, as well as name calling, picking on, making fun 
of, laughing at and excluding someone. Bullying causes pain and stress to 
victims and is never justified or excusable as “kids being kids”, “just teasing”, 
or any other rationalization. The victim is never responsible for being a target of 
bullying. This school will not tolerate any behavior that is classified as bullying 
and will take steps to eliminate such behavior. 
 
Attendance 
The school day is from 8:00–3:00. Our first bell rings at 7:50 a.m. to ensure 
instruction to begin at 8:00 a.m. Regular attendance is essential to success in 
school.  If a child must be absent due to illness or a family emergency, the 
parent is to contact the school between 8:00 AM and 12:00 PM on the day of 
the absence.  For an absence of more than 2 days, parents may make 
arrangements to pick up make-up work.  Excessive unexcused absence is in 
violation of the laws of the State of Arkansas.  Please note that we must follow 
school policy in reporting excessive absences to the appropriate legal authority. 
Excessive tardies and early releases hinder your child’s academic progress.  We 
strongly encourage you not to check out your student between 2:45 and 
3:00 pm. 
 
I. Parent Responsibilities  

It is the responsibility of the parent/guardian to see that the student is in 
attendance at school. The parent/guardian is to notify the school office 
when the student is absent. 
  
Students who have a doctor, dental, or other professional appointments 
on a regular basis are encouraged to stagger the time of such 
appointments so that they do not miss the same part of class each time.  
Doctor and dentist notes are to be turned in when the student returns to 
school. 

 
II.  Student Responsibilities  

If for any reason a student must leave school during regular school hours, 
the parent/guardian should obtain permission from the office and sign the 
student out in the office. Students arriving at school late should be signed 
in at the office by the parent/guardian before reporting to class.  
 

III. New Enrollees  
The number of days of school missed by a student who enrolls in school 
after the beginning of a semester is considered absences when determining 
the maximum number of days a student is in attendance. Kindergarten 
students must be age 5 on or before August 1st to attend.  
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IV. Absences 
When a student is absent due to emergencies such as illness, death in the 
family and other extenuating circumstances, the parent or guardian of the 
student should contact the student’s principal or designee and relate the 
facts causing the emergency. Parents may contact the school by writing a 
note, in person, or by other means deemed appropriate by the school 
principal. Make-up work will be allowed for these absences and must be 
accomplished within a reasonable length of time as determined by 
individual teachers. 
Truancies are all failures to attend school other than those specified above. 
Make-up work for truancies and suspensions will not be allowed unless 
provisions are made through an alternate program approved by the school 
principal. 
 

V.  Suspensions and Expulsions  
Students who are suspended from school will receive no credit for any 
class work missed during the time they are suspended unless provisions 
are made through an alternate program approved by the school 
principal. 

 
Students who are expelled from school will forfeit all credits for the 
duration of the expulsion and their permanent records will be marked as 
“NC” (no credit) in the semester grade column.  
 

VI.  Excessive Absences  
Eleven (11) absences per semester will be considered excessive in 
elementary schools (K-5). It is at this point that school officials will notify 
the prosecuting attorney and juvenile court authorities as determined by 
the principal. Refer to District Policy 4.2.3 
 
A student’s parent or guardian may petition the school for additional 
absences before the student has accumulated 10 absences. Exceptions are 
allowed to satisfy an Individualized Education Plan (IEP) or 504 Plan. 
 
Accumulating an excessive number of absences will be a basis for denial 
of promotion.  
 

VII.  Notification to Parents of Student Absences  
The student’s parents, guardians or persons in loco parentis shall be 
notified as required by law and as necessary.  As a minimum this 
notification shall occur when the student has accumulated five (5) and 
eight (8) absences per semester. Notice shall be by telephone contact with 
the student’s parents, guardians or persons in loco parentis by the end of 
the school day in which absences occurred or by mail sent no later than 
the following school day.  
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VIII. Excessive Tardies and/or Early Checkouts – Elementary K-5 
 Six (6) tardies/early checkouts per semester will be considered excessive. 

Once a student has accumulated six (6) tardies and/or early checkouts, 
the students will acquire a full day absence. 6 = 1 day absent 

 Tardies are defined as students arriving between 8:00 –10:00 a.m. 
Early Checkout will be defined as a student checking out of school 
between 1:00—3:00 p.m. 

 
Behavior 
Students are expected to behave in a manner which will allow everyone to be 
successful at school and which will help students grow into citizens of 
honorable character. These behaviors include:  

 
• Coming to school ready to learn 

o Fully participate in class activities with a positive attitude  
o Having each day’s homework and assignments completed and 

ready to hand in or share 
o Working to reach the highest expectations 

• Showing respect for the rights, feelings, and property of others 
o Keep hands, feet, and objects to themselves 
o Refrain from talking without permission 
o No name calling or  “put downs”  
o Bullying will not be tolerated in accordance with the Van Buren 

School District Policy (refer to Anti-Bullying) 
o Walk quietly and orderly inside the building 
o Play safely and fairly 

• Demonstrating responsibility 
o Making parents aware of conferences and school events 
o Making teachers aware of notes, money, or information from 

parents 
o Following all classroom and school procedures 
o Acknowledging the responsibility and consequences of their 

behavior  
 

The Discipline Plan in the classroom is designed to help students honor these 
expectations and to encourage them to make positive choices. If a student 
chooses to disrupt the learning environment there will be logical and consistent 
consequences. In most cases, the first time will be a verbal warning. If 
inappropriate behavior continues, the teacher will employ an established 
prompting and consequence system to remind students to make better choices. 
The teacher will communicate with you the specifics of the classroom plan. In 
extreme cases, students will be referred to the principal for further disciplinary 
action. No student behavior that disrupts or interferes with the normal and 
safe operations of the school will be tolerated. Refer to District Policy 4.3 
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We will make every attempt to keep you informed of your child’s behavior. 
Thank you for your family’s cooperation with us in providing a nurturing, safe, 
and orderly environment for learning.  
 
CELL PHONES 
Cell phones brought to school must remain turned off or on silent while at 
school. They need to be kept in the student’s backpack or locker – not in 
pockets.  
 
If a cell phone is seen or heard, it will be turned in to the office. This includes 
the student texting or calling the parent without permission from the teacher 
or office. If an issue with a cell phone occurs, the phone can be taken away and 
the parents/guardians will have to come to school to retrieve it. The school will 
not be responsible for cell phones lost while at school or on a field trip.  
 
CHANGE OF ADDRESS OR PHONE NUMBER 
THIS IS OF EXTREME IMPORTANCE.  In case of serious illness or injury, we 
need at least two current phone numbers of parents or relatives.  THIS IS THE 
PARENT, OR GUARDIAN’S RESPONSBILITY!  Make sure all emergency phone 
numbers, addresses, and emails are kept current in the office. Please take time 
to keep us updated. 
 
CULTIVATING GOOD CHARACTER 

 
THE TWELVE PRINCIPLES OF LIFE 

 
RESPECT                        ADAPTABILITY 
INITIATIVE                                  LOYALTY 
RESPONSIBILITY                           OPTIMISM 
PERSEVERANCE                         COURAGE 
HONESTY               TRUSTWORTHINESS 
CONTEMPLATION                         COMPASSION 

The Central Parents selected (the first column as the most 
important.) 

 
 
 
DRESS CODE 
Students and faculty will dress in an appropriate manner which reflects the 
pride we have in ourselves at Central Elementary School. Students and faculty 
may not dress in any fashion that would disrupt the learning environment. If a 
student’s dress violates these guidelines, parents may be called to bring 
appropriate clothing to school. The students should wear clothing that is 
appropriate for school. Send your child to school in comfortable play clothes 
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that are appropriate to the weather conditions.  Outdoor play is a vital part of 
our day and there will be few days that we will not go outside. 
 

• Shorts and skirts must be “finger-tip” length. 
• No colored hair such as gels, sprays, etc.  
• No halter tops, spaghetti straps, tank tops or exposed stomachs or 

backs. Shoulder straps must be at least three fingers wide. 
• No hats or bandanas are to be worn in the building. 
• No muscle shirts with large armholes or tank tops. 
• No holes in jeans above finger-tip length. 
• No sagging pants exposing undergarments or shirts exposing breasts. 
• No clothing that is cut up or frayed. 
• No wallets with chains or large jewelry. 
• No emblems, insignias, badges, or any symbols related to gangs. 
• No clothing that includes inappropriate logos, pictures, or words.  
• No shoes with wheels or cleats.  

 
 
PLEASE PUT YOUR CHILD’S NAME ON ALL ARTICLES OF CLOTHING AND 
BACKPACK.   
When cold weather arrives, please stress to your child the importance of not 
exchanging caps with another student.  This will help decrease the spread of 
head lice. We give away all unclaimed clothing items quarterly.  Please check 
lost and found regularly for lost clothing items. 
 
GOING HOME WITH OTHER CHILDREN 
You must send a signed note to school giving permission for your child to go 
home with another child as well as a note from the parent of the child to whom 
your child is going home.  
 
DRUG POLICY OF VAN BUREN SCHOOLS 
A student shall not possess, sell, use, transmit or be under the influence of any 
narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, or 
any other controlled (or purported controlled) substance as defined in Act 590 
of 1971 of the State of Arkansas, as amended, or beverage containing alcohol 
or intoxicant of any kind. TOBACCO PRODUCTS ARE NOT PERMITTED Refer 
to District Policy 4.9 
 
EMERGENCY PROCEDURES 

• FIRE DRILL Once a month the school will observe a Fire Drill.  When the 
alarm sounds, the students will exit the building according to the Fire 
Evacuation Procedure, which is posted in each room. The students will 
walk quietly from the building and stand with their teacher until an all 
clear is announced. 
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• TORNADO DRILL The Tornado Drill will be announced over the 
intercom.  An alarm will sound from the National Weather Service.  
Students go to an inside classroom.   They will sit quietly until an all 
clear is announced. 

 
• OTHER EMERGENCY PROCEDURES In each room of the building is a 

Van Buren School District Emergency Response Plan Information Chart.  
If there is an emergency students, teachers, and other individuals need 
to consult the chart for the correct procedure for the type of emergency.   

 
Health Information 
Students are expected to have on file a record of immunizations according to 
the state laws of Arkansas. The school’s staff will care for any child who 
becomes ill or injured at school.  If the child’s condition is thought to be 
serious, the parents will be contacted and the child sent home.  For a condition 
which may be contagious, students will be sent home until the child is no 
longer a danger to other students.  Students should be free of fever for 24 
hours without medicine before returning to school.  In case of an emergency, 
the child will be taken to the hospital and the parents notified. 
 
Central students are not allowed to bring medicines to school.  Students may 
be administered medications by office personnel while at school under the 
following policy: No over the counter drugs will be given at school. By Arkansas 
school regulations, teachers are forbidden to administer any type of 
medication.   

 
• A parent must bring in prescription medication in original container.  

Transportation of medicines on school buses is strictly prohibited. 
• A parent must sign the consent form before any medications will be 

given. 
• Medications must be in the original container with the child’s name 

on the prescription. 
• With the exception of ADD/ADHD medications, no medication which 

is prescribed for three times a day or less will be administered at 
school. 

          ALL MEDICINES MUST BE DISPENSED AND TAKEN IN THE OFFICE. 
 

Please make sure the office is supplied with up-to-date emergency 
numbers at all times. 

 
 
IMMUNIZATIONS 
Each student will be expected to have on file a record of his/her immunizations 
according to the state laws of Arkansas.  Each student has to be immunized 
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against poliomyelitis, diphtheria, tetanus, pertussis, red measles (Rubeola), 
and rubella. 
 
If a child develops a disease that is apparently going unchecked or may be 
contagious, the school may send the child home until it has been resolved or a 
doctor states his belief that it is no danger to the other students. 
 
INSURANCE 
Insurance is the responsibility of parents or guardians. The Van Buren School 
District maintains a group accident insurance policy.  This insurance is 
available to all students at a nominal cost and is sold soon after school starts 
in the fall.  Insurance forms may be obtained in the fall from the Office. 
 
HOMEWORK POLICY 
Each grade of teachers will develop their own individual homework policy in 
accordance with the VBSD Homework Policy. Students will receive this policy 
from their homeroom teacher during the first week of school. Home study is a 
necessary part of the educational program.  Each student is expected to spend 
some time at home each day reading, studying, or completing assignments.   
Refer to District Policy 5.11 
 
ITEMS BROUGHT FROM HOME TO SCHOOL 
No games, toys, trading cards, skateboards, large sums of money, or 
electronic games and devices of any kind should not be brought to school 
from home! Items will be taken and kept in the office until picked up by a 
parent. The school will not be responsible for these items if lost, broken, 
misplaced, or stolen while at school or on a field trip. The school provides balls, 
ropes, and playground equipment for use at recess.  These items are not to be 
brought to school. 
 
LOST AND FOUND 
Parents are urged to clearly mark student jackets, sweaters, backpacks, and 
other personal items with their child’s name.  The school is not responsible for 
lost or stolen items.  Any item that is found will only be kept at school for a 
limited time.   
All items not claimed within a reasonable time will be given to a charitable 
organization. You are encouraged to come and check the lost and found for 
your child’s missing clothing item. LABEL EVERYTHING.  This includes 
clothing and backpacks. 
 
 
MARKETING 
No buying, selling or trading between students is allowed at Central. 
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NO MEDIA RELEASE 
If you sign the request that your child’s name, picture, and/or image NOT be 
used in any VBSD news release or school sponsored website. Please 
understand that very few if any pictures will be taken of your child. 
Understand that your child’s picture will not be in the newspaper, the View, 
TV, websites, yearbook, Facebook, etc. unless you give permission in writing on 
the Media Release Form.  
 
 
NON-DISCRIMINATION STATEMENT 
Non-Discrimination Statement 
In Keeping with the Title VI of the Civil Rights Act of 1964, Title IX of the 
Education Amendments of 1972, the Age Discrimination Act of 1974, Section 
504 of the Rehabilitation Act of 1973 and Title II of the Americans with 
Disabilities Act of 1992, the Van Buren School District assures that no person 
shall, on the basis of race, color, national origin, age, sex, or disability be 
denied the benefits of, or be subjected to discrimination under any programs or 
activity receiving or benefiting from federal financial assistance. 
Any person having inquiries concerning compliance with Title VI (race, color 
and national origin), Title IX (Sex) or Section 504 and Title II (Disability) is 
directed to contact the District Civil Rights Coordinator, 2221 Point Trail, Van 
Buren, Arkansas 72956, phone 474-7942. 
 
 
PARENT INVOLVEMENT AND COMMUNICATION 

The faculty of Central Elementary School believes it is important for 
parents to be involved in every area of a child’s education and development. 
Many activities will be scheduled throughout the year to provide parents with 
opportunities to become active participants in their child’s learning. Central is 
constantly working on more effective ways to communicate with parents 
including phone calls, emails, school website, Facebook, and Intouch. Our 
colored folders are for weekly papers and communication. Kindergarten – 5th 
will send them home daily for parents to check and sign. 
 The Central PTA is a vital part of our school program.  Parents, 
grandparents, guardians, and other interested persons are encouraged to join 
and actively participate in Central’s Parent-Teacher Association.  The PTA 
sponsors many activities throughout the year.  Their fundraisers are designed 
specifically to purchase items for the school. Meetings are usually held monthly 
with several projects throughout the year.  
 Parents are encouraged to volunteer in many ways at school.  You will 
have an opportunity to indicate your interests in volunteer programs at the 
beginning of the school year.  Please feel free to suggest other ways in which 
you can become involved.  We hope you will be an active part of your child’s 
school career.  
 Parents are welcome to visit school to have lunch with their child, 
observe a special event, or provide volunteer services so long as our check in 
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procedures have been followed and their presence does not interrupt the 
learning process. 
 If eating lunch with your child, please keep in mind that your child needs 
to be escorted back to his/her classroom by a Central teacher.  Parents are 
encouraged to eat lunch; however, the lunch schedule and instructional time 
need to be honored and not interrupted. Parents are not allowed to go onto the 
playground or back to the classroom with their child. 
 
 
PARENT/TEACHER CONFERENCES 
Arkansas State Law requires a minimum of two Parent/Teacher Conferences 
per year.  In our calendar we will provide afternoon and early evening times for 
your convenience.  The teacher will contact you a few days beforehand so you 
can select an appointment time.  We also welcome your requests for 
conferences at additional times.  Please schedule conferences by calling the 
school office so the secretary can assist you in arranging a conference with 
your child’s teacher or the principal.  Please note that Open House and other 
school events are not appropriate times for discussing your child’s progress 
with the teacher. 
 
 
PROCESS FOR RESOLVING PARENT CONCERNS 
If a problem or issue occurs at Central that you feel has not been successfully 
resolved by school personnel, please follow the process outlined below. Please 
remember it is very important to include your child’s teacher in this process. 

1. Always start with the teacher or employee with whom you have a 
concern. You may also contact the school counselor for advice on the 
matter. 

2. If the problem or conflict is not resolved, the next step is to contact the 
school principal. 

3. If the issue cannot be resolved at the school, the school principal will 
refer you to the Van Buren School District Office where your concern will 
be assigned to the appropriate staff person.  

 
PHYSICAL ACTIVITY 
If for any reason your child should have to stay inside during physical activity, 
you must send a note to school with a proper reason (For example—sickness or 
injury).  When having a proper reason for staying inside, the child must stay in 
his/her seat.  We encourage all children to be physically active when given the 
opportunity. 
 
 
REMEDIATION PLAN 
In order to provide a learning environment that enables all students to learn at 
high levels, Central Elementary will provide an intense remediation program to 
any student failing to achieve the proficient level on the state mandated 
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criterion-referenced tests or scores below the fiftieth percentile on the state 
mandated norm-referenced test.  The program will be specific to the student’s 
identified deficiencies, different from the previous year’s regular classroom 
instructional program, and take into account the student’s learning style. After 
evaluation by school personnel knowledgeable of the student’s performance, a 
student Academic Improvement Plan (AIP) will be developed identifying the 
student’s specific areas of deficiency in literacy and/or mathematics, the 
desired level of performance in these areas, and the instructional and support 
services provided to meet the desired levels of performance.  The AIP shall be 
developed jointly with the student’s parent or guardian, describe the parent’s 
role and responsibilities, and describe the consequences for the student’s 
failure to participate in the remediation plan.  The AIP shall be flexible, contain 
multiple remediation methods and strategies, include formative assessments, 
shall be revised periodically based on the results from the formative 
assessments, and shall be signed by the appropriate school personnel and the 
parent and/or guardian.  Students shall receive remediation from a highly 
qualified teacher and/or highly qualified paraprofessional under the guidance 
of a highly qualified teacher. According to state regulations, failure to 
participate in required remediation may result in retention if proficiency is not 
attained. In addition, Central utilizes an intervention team of highly qualified 
personnel to create and provide additional instructional and or behavioral 
support.   
 
We will then implement the following remediation strategies both in and 
outside of the regular classroom setting: 
                                    
 Literacy 

• Small group instruction or one on one instruction 
o A highly qualified paraprofessional will work one on one and in 

small groups with leveled books. 
• Classroom teachers and tutors will use leveled reading materials with 

students. 
• Reading Recovery Teachers will instruct K-2 students in one on one 

instruction and in small groups. 
• One on One tutoring 

o A highly qualified paraprofessional or teacher will work with AIP 
students in their classrooms. 

• Literacy Groups 
o K-5 students who are below level in reading will participate in 

small literacy groups to enhance their reading skills. 
o K-5 students will be recommended for tutoring after hours during 

second semester or one hour a week during the school day to 
address deficiencies in Literacy. 

• Teachers will provide differentiated instructional strategies in their 
classrooms to meet the needs of all students. 
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• Teachers trained in ESL will provide additional language acquisition 
opportunities for students performing below level on the Oral Language 
Acquisition Inventory. 

• All teachers have ELL training to provide instruction to meet the needs of 
ELL students who are struggling to be on grade level, one on one and in 
small groups. 

                                           
 Math 

• A highly qualified paraprofessional or teacher will work with AIP students 
on math in one on one and/or in small group settings. 

• Teachers will plan and work on math fluency using small group 
instruction based on identified needs. 

• Teachers will provide differentiated instructional strategies in their 
classrooms to meet the needs of all students. 

 
All AIP students will have been assessed by the ITBS or Criterion-Referenced 
Tests.  Students in 1st-5th grade will then be assessed at the beginning of this 
year or use last May’s results with a Fountas and Pinnell reading assessment 
to determine their reading level, as well as a math screener assessment.  
In compliance with Act 35, students in grades one (1) through five (5) requiring 
an AIP who do not participate in remediation shall be retained. Retention for 
failure to participate in remediation required by an AIP shall be expanded by at 
least one grade level for each subsequent academic year after implementation. 
However, any student that requires an AIP and scores at the proficient level on 
the state criterion-referenced assessment shall not be retained based on failure 
to participate in remediation.   
Any student in grades K-2 with a substantial deficiency in reading, based upon 
statewide tests or through teacher observations, shall be given intensive 
reading instruction in a program recommended by the State Board of 
Education until the reading deficiency is corrected. The reading program being 
used is the Comprehensive Literacy Program. The parent or guardian of 
student with a substantial deficiency in reading shall be notified in writing that 
his or her child has been identified as having a substantial deficiency in 
reading. They shall also be provided with a written description of the current 
services and of the proposed supplemental instructional services and supports 
provided to remediate the identified area. 
 
REPORT CARD 
Parents will receive a report card reporting performance levels based on grad-
level standards established for each subject area. The ratings indicate your 
student’s progress in relation to the year-end standards. Exceeding standards 
(4), Meeting Standards (3), Approaching Standards (2), and Below Standards (1) 
 
 
 



 15 

REPORT TO THE PUBLIC 
In September a Report to the Public will be given.  The parents will be updated 
about the Federal Funds given to the school and how they will be spent.   
 
SAFETY 
Every precaution is taken to ensure the safety of your child during normal 
school hours.  Periodic fire, tornado, and lockdown drills are executed to make 
certain students learn proper safety procedures and adhere to all safety 
guidelines.   
 
Please help us prevent the risk of serious injury by carefully adhering to all 
rules of traffic safety.  Students should be dropped off in the right lane closest 
to the building/cafeteria using the North 24th entrance.  Children are not 
permitted to cross the driveway unless accompanied by an adult.  At pick up, 
there will be two lanes for loading. Please do not park and wait on the porch to 
avoid car pick up traffic. No adults are to be on the porch during parent pick 
up, this is a safety issue. Do not park in the bus-loading zone which will be in 
the back of the school.  Acknowledge and obey the directions of the staff. 
 
We always welcome you to Central.  However, we also want to ensure that we 
always know who has access to your children.  Always enter the building 
through the front doors.  You should first sign-in using the office computer and 
wear a visitor’s nametag.  Next, stop by the secretary’s desk to state the reason 
for you visit.  You will then be announced to the class you want to visit, or the 
person you want to see will be called to the office. Students must be checked 
out of school by a parent or guardian through the office if leaving before 3:00. 
Students will not be called out of class until a parent is at the office to check 
them out. 
 
SCHOOL HOURS 
School hours are from 8:00 until 3:00 each day, Kindergarten through Fifth 
Grade.  Children should not arrive earlier than 7:15 AM or remain on the 
campus later than 3:30 PM.  Students who are tardy must be checked in by a 
parent at the office before attending class.  If a student must leave early for any 
reason, a parent must come into the office to sign-out the student.  Unless 
absolutely unavoidable, parents are requested not to pick students up before 
3:00 because it interferes with the required 6 hours of instructional time. 
Again, we encourage no check outs after 2:45. Rise and Shine will be on 
Fridays at 8:00.  
 
 
SCHOOL MEALS 
Breakfast and lunch may be purchased on a daily basis or paid in advance. 
Breakfast is served from 7:15 -8:00 a.m.  Students use a computerized debit 
system to pay for their meals at school.  Send your check or money in a sealed 
envelope to the classroom teacher.  Write on the outside of the envelope the 
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student’s name, teacher’s name, and the amount of money enclosed for meals.  
Due to the large number of charges not being paid, the Van Buren School 
District will only permit a limited number of charges per student.  We prefer 
that meals be paid for in advance.  Any remaining balance at the end of the 
year will be returned to you.  Applications for Free/Reduced Meals are available 
through the school office.  If you qualify we encourage your participation in this 
program and assure you that all financial information is confidential.  

Breakfast will be $1.35 and Lunch will be $2.70 
 
Lunch/Recess will be:  
4th Grade 10:45-11:25,   5th Grade 10:50-11:30,    3rd Grade 11:00-11:40 
2nd Grade 11:10-11:50,   1st Grade 11:25-12:05,    Kindergarten 11:40-12:20        
 
 
 
SCHOOL PARTIES 
In compliance with Arkansas law there will be no more than 9 scheduled 
events with Foods of Minimal Nutritional Value (FMNV) each year.  There will 
be scheduled class parties for elementary students at Fall, Winter, and 
Spring.  Notes or phone calls from the homeroom parent or teacher will be sent 
home giving specific details before each party.  You may, if you wish send 
invitations for birthday parties to school as long as everyone in the class is 
invited. 
 
SCHOOL PROPERTY 
Please encourage your child to take care of school property.   
 
STUDENT PERFORMANCE AND EVALUATION 
Reports of student progress will be sent home at the end of each quarter (about 
9 weeks) and at mid-term of each quarter. Our evolving communication of 
student progress reflects our goal of every student succeeding on standard 
learning expectations. The grading system may include portfolio assessment, 
reading levels (rather than grades), scoring guides (4=advanced, 3= proficient, 
2= basic, 1= below basic) and/or a letter grade scale (ES= Exceeding Standard, 
MS=Meeting Standard, BS=Below Standard, RS= Requires Support).    
 
 
 
STUDENT SERVICES 
We will make every effort to assist in the cooperation of families, school district 
staff, and community resources to meet the needs of individual students and 
groups of students. School extra-curricular activities include numerous 
opportunities for developing the whole child. 
 
 SUPPORT STAFF 
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We are fortunate to have several support staff members at Central.  We have a 
nurse here full time.  Students who qualify may receive the services of the 
Resource, Reading Recovery, or Speech teachers.  All students participate in 
physical education, music, guidance, art, computer lab and library/media 
center activities on a regular schedule.  These certified teachers will share with 
you specific information regarding their programming.  In addition to class 
time, whenever a student needs to see the Counselor, they may ask for an 
appointment.  Teachers and parents may also make referrals to the Counselor.  
 
 
TECHNOLOGY ACCEPTABLE USE  
Refer to District Policy 3.18 
 
TITLE I COMPUTER LAB 
Each student will attend the Title I Computer Lab to practice typing/technology 
skills and remediate Reading, Math, and Language Art skills at least 40 
minutes weekly.  Students are given pretests, which have been correlated to 
the State Standards.  Then, the students are made assignments according to 
the results of the test.    

 
THE TITLE I COMPUTER LAB RULES 

1. Be respectful to the teacher and others by not talking. 
2. Raise your hand if you have a problem. 
3. Stay in your seat. 
4. Have clean hands. 
5. Clean the headset before using. 
6. Be considerate and do not touch anyone’s computer but your own. 

 
TESTING 
In addition to numerous classroom assessments, Central participates in all 
state and district assessments. These include the PARCC Assessment  
(3rd, 4th & 5th Grade) and Stanford 10 (1st & 2nd Grade). Teachers regularly 
examine all this testing data to evaluate individual student progress as well as 
our curriculum and instructional methods. 
 
TRAFFIC 

I. BUS TRAFFIC (North 22nd Street) 
Buses will enter and exit Central Elementary School from the Back 
Entrance onto North 22nd Street (beside the church) and exit using 
Harrison Street and 20th Street. No cars should enter or exit in the bus 
zone. No parking is allowed in the bus zone during the school day. 
Students are not to be dropped off or picked up in the bus zone (in the 
back).   

II. CAR TRAFFIC (North 24th Street) 
The school day begins at 8:00 with the first bell ringing at 7:50. Two car 
tags will be provided for pick-up to hang on your rear-view mirror. 
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Morning: Students are not allowed at school before 7:15. When bringing 
students to school in the morning and picking them up after school, 
parents will enter from North 24th (north driveway) and exit onto 
North 24th (south driveway). Parking lot traffic is one way. Most 
mornings we will have two greeters assisting your child out of the vehicle. 
Students should not be dropped off in the parking lot area.  

Afternoon: Parents should not park in the parking lot and either 
wave for your students to cross traffic or come to the porch to retrieve 
your child as it creates an unsafe situation for students.  Parents should 
stay in their car in the car pick-up lanes. You will need to have the car 
tag hung on the rear-view mirror of your vehicle. We will have two lanes; 
kindergarten parents generally drive in the left lane for pick-up. Students 
will be supervised while entering and exiting this area, but it is very 
important that drivers pay close attention to the students. Students 
should not exit the building without a duty teacher or parent. Afternoon 
traffic last school year was less congested by 3:15. 

Please help us keep all students safe! 
 

III. AFTERNOON DEPARTURES 
A. Car riders and walkers are dismissed at 3:00.  All car riders will go to 

the porch.  They will sit until their ride arrives.  The cars must drive 
through the drive, not park on the street or in the parking lot. 
Parents should stay in their cars until they pick up their child. The 
cars should have their ID Tag on their rear-view mirror.  The person 
picking the child up may be required to show ID, and should be listed 
on the Emergency Contact sheet, before the child is released to them. 

B. Walkers will wait by the south front door next to the office.  A teacher 
will dismiss them at the appropriate time. Parents, if walking to meet 
their child, must stand by the gate entrance (not on the porch). 
Again, this is a safety precaution.  

C. Bus riders are dismissed at 3:00.  Bus riders will go to the 4th 
hall/gym.  They will sit quietly until their bus number is called.   

D. If your child normally rides a bus, please send a note to school if 
you or someone else will be picking up the student after school.  
Sometimes there is misunderstanding between the parent and child 
about how he/she should go home.   

IV.   PICKING UP STUDENTS 
Please do not park your vehicle and walk to the gate to pick up your 
child. Parents are not allowed in the hallways or on the porch to pick up 
students.  This is for the safety of our students. Parents should remain 
in the designated area when picking up or dropping off children. We 
strongly encourage you not to pick up your student after 2:45.  
Please do not check your child out of school early unless absolutely 
necessary.  When a student is requested to leave early, it disrupts 
classroom instruction and causes the loss of important instructional 
time. 
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V. VISITOR TRAFFIC 

Parents or visitors at Central should park in a designated parking space 
in the lot at the front of the school. Please do not block the crosswalk or 
handicapped access ramp in front of the building.  

 
VISITORS 
Central Elementary School strives to provide the best education possible and 
keep unnecessary disturbances to a minimum. We always encourage parents 
to visit during school hours to observe classes or to visit with teachers during 
their preparation period, but we ask parents to call first for an appointment. 
Please call 479-474-7059 to schedule a conference. Any other person not on 
official business will not be permitted to visit. All visitors are asked to check in 
and out of the office and receive and return a visitor’s pass. 
 
 
 
VOLUNTEERS 
The school appreciates and encourages interested parents to volunteer at the 
school. Please sign in at the volunteers’ computer inside the office or at 
volunteers/PTA. There you will be given a sticker.  Volunteers will have a 
packet to fill out at the first of the year. Volunteers will need to pass a 
background check. 
 
WEATHER  
During fair weather, car riders at 7:15 will go to breakfast or playground. 
Students are to remain outside on the playground area until the first bell rings. 
Students must stay in the fenced area. 
 All students eating breakfast need to arrive before 7:45 in order to have 
sufficient time to eat.  
 
When the weather is not suitable for going outside, car riders will enter the 
front doors. Bus riders will enter the back 4th hall doors. Kindergarten – 2nd will 
go to the gym and 3rd-5th will go the Common’s Area.  Each student must sit 
and talk quietly until told to line up for first period class. Cell phones are not 
allowed out during this time.  Breakfast will begin at 7:15.  
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2015-2016 Central Faculty and Staff 

 
STAFF NAME POSITION STAFF NAME POSITION 

    

Allen, Jo Secretary 
Allison, Dena SPED 3-5 
Altman, Kim SPED Aide 
Anderson, Kristina SPED Aide 
Banhart, Jo Ellen SPED 
Bates, Shannon Art 
Biggerstaff, Donna SPED Secretary  
Bond, Rachel Nurse 
Branson, Lauren 3rd 
Brooks, Valerie 2nd 
Brown, Alexa 5th 
Brown, Anna Lead Custodian 
Campbell, Diane SPED Aide 
Caudle, Kassandra Duty Aide 
Cockrell, Kim Custodian 
Cox, Summer Curriculum Coach 
Crabtree, Summer 1st 
Cross, Emily Media Specialist 
David, Dayna Computer Lab Aide 
Deleplank, Donna SPED Aide 
Dorrough, Tara Nurse 
Duff, Bonnie Reading Recovery 
Elliott, Ginny Kindergarten 
Fingerhut, Karen SPED 
Foster, Sarah 1st 
Gatlin, Sherry Aide 
Graham, Christina Music 
Grider, Pattie Kind/Duty Aide 
Hamilton, Gail Kindergarten 
Hardcastle, Terri SPED Secretary 
Hesson, Alecia 3rd 
Hodgens, Doris SPED 3-5 
Hollbrook, Willie Cafeteria 
Howell, Jatonne Pre-K Aide 
Jones, Lynette SPED 
Khuu, Na SPED PK  

Kipp, Kristen SPED Aide 
Lansdell, Renee 4th 
Lawrence, Tabitha 5th 
Le, Amanda 4th  
Leding, Shannon Speech 
Lolley, Paige 5th 
Loyd, Susan Curriculum Coach 
Matthews, Mona SPED K-2 
Mattox, Michelle 3rd 
McClaren, Jill 2nd 
McClaren, Susie Pre-K Aide 
McDaniel, Karen GT 
Mendez, Kristie 1st 
Ming, Amanda Counselor 
Mizell, Cindy Principal 
Nordbrock, Jaime Cafeteria 
Nuckolls, Melissa 2nd 
Orellana, Saul Custodian 
Page, Lisa Cafeteria Manager 
Pinkard, Deborah SPED  
Pottorff, Carrie Kindergarten 
Saxton, Cami SPED 
Scott, Phyllis SPED Aide 
Shackelford, Rhonda SPED Aide 
Smith, Amanda SPED K-2 
Smith, Tia 4th 
Sullivan, Maria SPED 
Taylor, Leslie 1st 
Testerman, Paula SPED 
White, Maegan Kindergarten 
Whitsett, Shirley Cafeteria 
Whitson, Cindy SPED Pre-K Speech 
Wilcox, Leslie GT 
Williams, Teresa P.E. 
Word, Cheryl Cafeteria 
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